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Thank you for your interest in working at Schoolcraft College! Our mission is to provide a 
transformational and inclusive learning experience designed to increase the capacity of all 
individuals and groups to achieve intellectual, social, and economic goals. We are committed to 
creating a positive impact on the communities we serve and value diversity in our students, staff, 
and programming.  

Frequently Asked Questions 
 
How do I find out what jobs are available at Schoolcraft College? 

 
1. Visit Schoolcraft College’s online employment site at https://jobs.schoolcraft.edu/. 
2. Create an online account to apply for employment. Create a unique username & password, to 

use for any & all jobs you apply for. 
3. Search the current staff & faculty job openings for employment opportunities. 

 
 The job listings for all open staff and faculty positions are available at 

https://jobs.schoolcraft.edu/ with multiple options for searching. 
 
How do I apply for a job? 

 
First, create an account by choosing a unique username and password. Remember to use the 
same account information for all jobs for which you are applying. Once you have logged into the 
system, you may search for and apply to open positions by following the application instructions.  
Note that each posting will have specific application instructions, including documents that are 
required to be uploaded with your application. 

 
Can I apply for more than one position at a time? 

 
Yes, once you have created an account, you may apply for multiple positions that match your 
qualifications. When you revisit the site, the original application you created will be available for 
you to use and/or update to apply for other positions. 

 
When can I submit my application?  
 

Anytime!!  Schoolcraft College’s online employment site is designed to make the employment 
process more efficient and accessible for job seekers by offering the following advantages: 

o Up-to-date information – job postings are updated on a frequent basis. 
o Accessibility – job postings are accessible online, 24/7. 
o Flexibility – you can save your progress and return anytime to complete your application. 

https://jobs.schoolcraft.edu/
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How will I know if a position for which I applied for has been filled? 
 

You may check the status of your application by logging into the system and viewing the list of 
position(s) for which you have applied for by using the ‘Your Applications’ link on the left 
navigation bar. Once a position is filled, its status will change to ‘Position Filled.’ 

 
Can I use different resumes and cover letters for different positions? 

 
Yes. You can submit a new resume for each position for which you apply. The site will hold 
several versions of your resume and cover letter within the ‘Your Documents’ section on the left 
navigation bar. 

 
Why am I having trouble attaching my resume, cover letter, transcripts, or other 
documents? 

 
Documents can be uploaded/attached in in the following formats: 

 
o Microsoft Word® or similar word processing (.doc, .docx, .rtf, .rtx) 
o PDF 
o Plain text, such as from Notepad (.txt) 
o Microsoft Excel® (.xls, .xlsx) 
o Graphics (.tiff, .tif, .jpeg, .jpg, .jpe, .png) 
o Video (.flv, .mov) 

 
Note: There is a size limit of 9MB per document. 

 
What if I forgot my username or password? 

 
Go to Schoolcraft College’s online employment (https://jobs.schoolcraft.edu/) and click ‘Log In’ 
located in the menu and then click on the ‘Forgot your username or password?’ link. If you fill in the 
email address (used to create your account) and click ‘Retrieve Username’ the system will send 
you an email with your username. 

 
What does it mean when a posting has ‘Applicant Pool’ in the title? 

 
Most of our On-Call and Adjunct positions fall into ‘Applicant Pools,’ which refers to ongoing 
postings. Applications for such positions are reviewed on an ongoing basis, depending on 
departmental needs. 

 
Please Note: Paper applications, faxes & emails will 
not be accepted and unsolicited documents (resumes, 
transcripts, etc.) cannot be added to an applicant pool. 
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